
 

Mandatory Reporting Policy                    

 
Rationale: 
All children have a right to feel safe and to be safe. As staff, we have a legal and moral responsibility to respond to and report 

any signs of child abuse. Child abuse is defined in the Child Wellbeing and Safety Act 2005 (Vic) to include: sexual offences, 

grooming offences, physical violence, serious emotional and psychological harm and serious neglect. 
 

Aims: 
● To ensure that children’s rights to be safe are maintained and each child is protected against sexual offences, grooming 

offences, physical violence, serious emotional and psychological harm and serious neglect. 
 

Implementation: 
● The St. Paul’s Primary School Community promotes the safety, wellbeing and inclusion of all children. Procedures in the 

St. Paul’s Child Safety Policy will be followed in matters involving children. 

● All members of the teaching service are mandated by law to report signs of sexual offences, grooming offences, physical 

violence, serious emotional and psychological harm and serious neglect. 

● At St. Paul’s all non-teaching staff are also expected to report signs of sexual offences, grooming offences, physical 

violence, serious emotional and psychological harm and serious neglect.  

● All school staff members, must act, and follow the Four Critical Actions as listed in ‘Protect - Responding to Incidents 

Disclosures and Suspicions of Child Abuse’ (Appendix 1) documentation, as soon as they become aware of a child 

protection incident, that is, when a child is experiencing, or is at risk of experiencing, abuse. 

● New staff will be informed of mandatory reporting responsibilities and procedures as part of their induction procedure. 

● Staff will be reminded of mandatory responsibilities and complete the DET Mandatory Reporting eLearning Module 

annually. It is an expectation that all staff continually monitor students for any indication of abuse. 

● Prior to any report being made to the Department of Health and Human Services (DHHS), the reporting staff member is 

required to inform a member of the Leadership Team. The Leadership Team member must record the report on the school 

Mandatory Reporting Register and then also report internally to the CEM Student Wellbeing Unit. 

● Staff members will keep a record of all discussions about a student with whom there is a concern and file appropriate 

information in the child’s file. Any report made to DHHS will be documented using the PROTECT Template ‘Recording 

your actions: Responding to Suspected Child Abuse’ and filed in the child’s file. 

● All children must be independently supported in any interviews conducted by Victoria Police or DHHS Child Protection at 

school by a parent or staff member of their choice. The role of the independent person is to ensure that the child understands 

what is happening and to provide support. Where possible and appropriate the child’s parents/carers should be present for 

these interviews. However if this is not appropriate, the principal or delegate may act as the independent person.  

● All reports, subsequent discussions and information are to be recorded and remain strictly confidential. All associated 

documentation remains in the child’s file. 

● All incidents to be monitored, and any subsequent signs or indications of abuse are also to be reported. 

● Students who disclose to staff a desire to harm themselves or others, must be reported by staff to a member of the school 

Leadership Team. This needs to be followed up with the student’s parents as soon as possible. 

● Fulfilling the roles and responsibilities contained in this procedure does not displace or discharge any other obligations that 

arise if a person reasonably believes that a child is at risk of child abuse. 

● Forming a ‘reasonable belief’ is not the same as having proof, but is more than rumour or speculation. A reasonable belief 

is formed if a reasonable person in the same position would have formed the belief on the same grounds. 
 

Evaluation: 
● This policy will be reviewed as part of the St. Paul’s review cycle. 
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This policy was ratified by St Paul’s School staff in... 

https://drive.google.com/file/d/1mZtIUXWRobusFAUDnnteAgZwpUMn9_BB/view?usp=sharing
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